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INTRODUCTION TO PUBLIC ADMINISTRATION

Tkl Loecbure: 6

ATT2ZIDCO0]

L-T-P= 4 0-0=4

Learning
Objectives

public adminiziration
of Public Admimistration

Administration.

The ehjective of the following course is 1o introduce the students to the discipline of

* The following course provides awareness aboul the evolution and growth of the discipline
s The course provides a basic learning of basic principles and approaches of Public

¢ The course provides a thearetical clarity of basic concepts and dynamics (both ecological

and others) relating to Public orgamzations
o The course makes the stodent understand about the organizational ﬁ.m:.tiuning of

governments, leaders and their relationship

Ui

Conlents

Hours

Law and Economics,

Public Administration as a Discipline: Meaning, Nature, Scope, Dimensions and 12
Significance of the discipline and its relations with Political Science, Management,

Public J:'-’Ia.mE:tri:m (NPMD,

Public and Private Administration, Evolution of Public Administration, Growth 12
and Trends m Public Administraton; New Public Administration (NPA), New

Globalization and Public Administration, Paradigm Shift from Government tw 12
Governance, Now Public Service [NPS), Feminist Perspectives

Organization and its Ponciples: Crganization: Meaning, Basis and Forms of 12
Chrganizations. Principles of Organization: Hierarchy, Unity of Command, Span of
Control, Coordination, Authority and Responsibility, Supervision and Control,

Centralization, Decentralization and Delegation

Chief Executive, Leadership and Accountability: Chief Executive: Meaning, 12
Types, Functions and Role; Line, Staffand Auxiliary Agencies; Headquarter and
Field relationships; Decision Making; Communication; Leadership; Accountability

Course Outeomes (As per Bloom's Taxonomy)

At the end of the course the students will be able 10;

o1

Te make the studen:s efficient” in knowledge and methods of Public Administration analysis

Agarwal.

Sterling Publishers.

including data analysis

C0 2 To 111::'|.'|.'E|:|n|1J the basw prodessional skills pertaming 10 Administrative thoughts . analvsis and
assessment including counseling.

CO3 Ability” 10 use skills in specific arcus related to chosen specialization {2.g. cognitive,
Adminsstrative -organizational, educationsl and social, community

Cod Ability” 1o relate gnd connect concepts with personal experiences and using critical thinking.

{05 Curiosity and ability to formulate? problems related 10 Administration and using appropriate
concepts and methods 1o solve them

Text Books: #» Avasthty A and Maheshward, 5 R (200 3). Poblic Administration. Agra: Lakshmi Mamin

&  Bam, Fumki (20081, Public Administraltion: Cnnttplﬂ and Theories. Mew Delhi:

« _ Bhagwan, Vishnoo Bhushan, Vidhya and Mohla, Vandana (201¢). Public Administration.

L A i 1y Bhopa

Cha - o Studies




MNew Delhi: 5. Chand

Reference
Books:

Bhambri, C, P. [2010), Public Administration Theory and Practice Meerut: Fducational
Poblishers..

Bhattacharaya, Mohi {2008). New Horizons of Public Administration. New Delhi:
Jawahar Publishers and Distributors.




Code

INDIAN CONSTITUTION AND GOVERNMENT

Total Lecture: 60

AHZIDCO0Z L-T-P= 4-0-D=4
» To demenstrate basic understunding of theories, nmnc:p—u; and praciices relevant to
public administrution to the students.
* To gencrate the critical thinking and problem solving skills that is applied In the
public scrvice realm.
Learning * To provide the appropriate skills to the students to make them able to administer
Objectives: public programs in their chosen subficld of public administration,
* To help them to aceess their knowledge and experience of ethics and integrity in
@ public service
* To reflect on ways to mcorporate public service values in administering agencies,
policies and peograms
UNIT CONTENT HOURS
i Salicnt features of Indian Constitution: Democracy, Federal Syslem, i
Parliamentary Government, Fundamental Rights and Duties, Directive
Principles of State Policy
1] Union Executive: Presidenl, Prime Minister, Council of Ministers 12
T m Tudiciary — Supreme Court - Composition, Jursdiction and Functions, 12
Administrative Adjpdication
v Constitutional Bodies ~ Election Commission, UPSC, Finance Commission, 12
State Public Service Commission
' v State Government — Governor, Chief Minister, Council of Ministers 12

o

Course Outcome |As per Bloom's Taxonomy)

Al the end of the course the students will be able 10:

ol

To assess’ their knowledge and experience of ethics and integrity in prblic service and
reflect on ways to incorporate public service values in administening agencics, policies and

PIOErams,

To demonstrate’ pm ﬁl.‘:il:l'n::.-'-;in clear pral and wnitten communication by presenting
succingt, well-orgamzed materals and anolvsis taillored to the needs of their asdience,

O3

To demonstrate’ understanding of the environment in which governmental organizations

aperate.

Co4

| To provide® theoretical as well as practical knowledge on management of public
| organiations, ncluding personnel and financial management that are necessary for public

M —
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officials.

p— To analyze? ethical and effective leader with appropriate communication skills
Text Books: = S5.R Mabeshwari (2005). Indlan Administration, Hyderabad: Oricnt Blackswan
Pt Led,

o MV Pylee (2003), Constitutional Government in India, New Delhi: 5. Chand
* 120D Basu (2018). Introduction of Indian Constitution, New Delhiz Lexis Meis,

Ao Awasthi (1980}, Central Administration, New Delhi: Taia MoGraw-Hill
+ M. Laxmikant (20016). Indian Polity, New Delhi: McGraw-Hill Education,

Reference
Booles:

o w{ [SAGE Univerzity Bhojal
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Code PUBLIC PERSUNNEL ADMINISTRATION Total Lecture: 60

AH2IDC00I LTP=4-0-0=4

Learning This course aims;
Objectives: * Torecognize basic understanding of theories, concepts and practices relevant to
‘public personal administration”,
* Tocreate the criscal thinking and problem-solving skills that iz applied in the “public
personnel administrabion’.
¢ To demonstrate the approprate skills to the students 10 make them able to administer
public programs in their chosen subficld of *public personnel administration”.
| # Touse their knowledge and experience of ethics and integrity in public service,
| | ® Todevelop public service values in administering agencies, policies and programs.
| L,
|

CONTENT HOURS

I Pablic Personnel Administration— 12
Concept, Meaning, Nature and Scope.

Types of Personnel Systems — Aristocratic, Bureaucratic and Democratic;
Principles of Personnel Sysiem — Meril, Speils, Career

u Recrultment i
Meaning and Importance, Main Features of the System of Recruitment in
India, Central and State Services.

Types of Recruitment; Union Public Service Commission and State Public
Service Commission — Compaosition, Functions and Raole

11| Classification 12
Meaning and Significance; Position and Rank Classification — Meriis and
Demerits,

Training - Meaning, Significance and Types.

Promotion — Meaning, Significance and Bascs,

v Conduct and Discipline 12
Meuning and Significance, Conduct Rules, Disciplinary Provedure, Rights of
™ Civil Servants.
Y Retlrement 12

Meaning and Signiticance, Features and Forms,

Retirement Benefits — Pension. Provident Fund snd Gratuity.
| Mew Pension Scheme,

Course Outcome (As per Bloom's Taxanomy)

i At the ond of the course the students will be able to;
’ col Assemble’ their knowledge and experiznce of ethics and infegrity in public service and
reflect on ways to incorporate public service values in administering agencies, policies and
PTOETAIMS, — =
co?2 IMustrate’ proficiency in clear oral and written skill by presenting succinct, well-organized
materials and analysis tatlored o the needs of their sudience.
co3 Demonstrate’ understanding of the environment in which governmental organizations
operite.
[SAGE Lnversily Bhopal |
- 'y i il Stydhies i




Employ” theoretical as well as practical knowledge on administration of public

o organization, including ‘personnel management” are necessary for public officials.
CO5 Develop® an ethical and effective leader with appropriate skills.
Textbooks: Jam, KB (1994). Aspects of Personnel Administration, New Delhi: 1IPA,
Goel, 5L (2003). Public Personnel Administration: Theory and Practice, New
Dielhi: Deep and Deep Publications.
Maheshwari, § R (2004). The Public Service of India: Current Good Practices
and Mew Developments in India, Mew Delhi: Commonwealth Secretariat.
Reference Simho, V M (1986). Personnel Administration, Jaipur: RBSA Publishers.
Books: Tha, Rajesh K (2010}, Poblic Persennel Administration, New Delhi: Pearson.

Muheshwari, SR (2006). Public Admintstration in India: The Higher Civil
Service, New Delhi: Oxford University Press.

Procter, Arthur (2000). Principles of Public Personnel Administration, Delhi;
Mabu Press.

Dias, SK (2013). The Civil Services in India, New Delhi: Oxford University Press.
Stahl, Glemn O (1975), Public Personnel Administration, New Delhi: Oxford and
[BH Publizhing Co.
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Code COMPARATIVE PUBLIC ADMINISTRATION Total Lecture: 60 |
AHZIDCOM L-T-P= 4-0-0=4
This course nims:
* To demonstrate basic understending of theories, concepts and practices relevant to
‘comparative public administration”,
¢ To generate the eriticel thinking and problem-solving skills that is applied in the
Learning public service realm.
Objectives: =  To provide the appropriate skills to make them able 1o administer public programs in
ﬁ their chosen subfield of ‘comparative public administration’,
= To access thewr knowledge and experience of ethies and integrity in public service.
To meorporate public service valucs in sdministering agencies, policies and
programs,
UNIT CONTENT HIE;UR
1 Introduction- Comparative Public Administration: 12
Meaning, Nature, Scope and Significance.
i Salient Features of Administration in Developed & Developing Countries-
| social, Eronomic, Political and Adminisirative
1 Approaches: 12
Structural Funetional Approach, Behavioural Approach and Ecological
Approach
Il Administrative Systems and Accountability: 12
Salient features of Administration in UK. USA, Japan,
Chiel Executive of UK, USA, Japan.
Accountability: Control Machinery ol UK, USA, Japan |
v Local Governange: [~
ﬂ Local government of UK, USA, Japan, |
Grievance Redressal Machinery of UK, USA, Japan, |
v Relevance: 12
Relevance of Comparative Public Administration in the era of Liberalization,
Privatization and Globalization (LPG)

Course ODutcome (as per Bloom’s Taxonomy)

At the end of the course the students will be able to:

col

Assemble! their knowledge and experience of ethics and integrity in public service and
reflect on weys (o incorporase comparative public administration values in administering

agencies, policies and programs,

co2

Iustrate’ proficiency in clear oral and written skill by presenting succinet, well-organized

msterials and analy=is wilered 1o the needs ol thetr audience.

CcO3

Drganizalions operale.

‘Demonstrate’ understanding of the environment in which governmental and private

| A ERTET o

School of AHSS t . imij
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Co4 Employ* theoretical as well a5 practical knowledge on administration of public
ofganization, including ‘comparative public administration’ are necessary for public
oifficials.

COos Develop® an ethical und effective administration with appropriate skills,

Text Books: = Arora, R K and 5 Sharma (1992). Comparative and Development
Adminlstration: Ideas and Actions, Jaipur: Arihant Centre for Administrative
Chanpe

« Bhatt, A and R. Ranjan (2010). Comparative Government and Polities {1st
Edition), New Delhi: Anmol Publications.

o  Chaturvedi, T N {1994}, Tulnatmak Lok Prashashan. Jaipur; College Book Depal.

* Dahiya, Sewa Singh snd Ravindra Singh (2012). Comparative Public
Administration. New Delhi: Sterling Publishers.

Heference *  Famzmand, A (2001). Handbook of Comparative and Development Public
Bouks; Administration, New York: Marcel Dekker.

« Femel (2001). Public Administration: A Comparative Perspective (6th Edition).
New York: Marcel Dekker

» Nadkarni, Vidya and Noonan, Norman C. (2013). Emerging Powers in a
Comparative Perspective: The Political and Economie Rise of the BRIC
Counntries, London: Bloomsbury Academic.

= Ray, 5 N (2004), Modern Comparative Politics: Approaches, Methods and
Issues, New Delhi: Prentice Hall of India,

* Riggs FW (1361). The Ecology of Public Administration. Bombay: Asia
Publishing House.

* Riggs FW. (1964). Administration in Developing Countries: The Theory of
Prismatic Society, Boston: Houghton Mifflin Ca,

*  Wiley (2009}, “Special Issue on Comparative Chinese/American Public
Administration”, Public Administration Review, Vol 69, [ssues |, Decsmber,
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e i Chanrman, Basrd of Studies
ﬂﬁsfhﬂpi of AHSS Srtunel o AH_";_J"-} e
: EUHIUEE[W BHOPAL \(
S ';F'!II".__}L_‘?‘_\—\_H__..._..-..... —

e




Tonal

CINIRSE ENVIRONMENTAL STUDMES AND DISASTER MAN AGEMENT
CODE | Le: 30
SC2RUC00 = e 3-i-4-2
Coursi The course: prepores students for carcers & leadess 10 undentanding and oddressing
Dbjectives: | complex envircnmentol ssues from o problem-oriented, inerdisplinery perspecive,
Stadents will
* Understandd the transnational pature of environmental problemns asd ways of addressing
thm.
» Apply, onnbyes and understand interactions bebween social, and environmenml processes.
= Beflect critically on their modes and idml'iti:l; A CitTenE, conmurmers, ond enviranmerdul
actings {0 a complex
Pre- Bazic understanding of high s-:hucnl.mmnrv and biolagy
requisites: i
Unit Conlents = | Hours. |
[ Definition. components of the envimnmen, the relsticmslip and inlerconnecton between | 4
different compunents, man-environment relationship, the mpact of echnology on the
envirommetd, envimmmental degradation, sustainable develepment andl #% significance,
ey ironmentil educativa.
2 Ecology; Tninoduction and ohjeciives, 7

[Lensystem: fricture and function afmrmmwmmuui'dm cuersyalaim: Imu:"p.u:cﬁ.r
consnrers, decomposers, ensrgy fow in the Scosvitern: soolopical soccession, fosd |
chaing, frad webs, and ecolagical pymamids, forest ecosyriens, grasataml scosystem, desert
ECOEVERET, DEWie tcosyslons and therr lypes. hinsgeo-chemical cyeles: .|3.-1'];-|.:I|,|E_|Lul
el Sirtaim cycle, foopjren cvele, nitropen avele, sulfur cycle

3 Compasition of wir, atmosphere struchere, ambeent air guality standards, classification of | §
air pollutants, sources of commen air pellutants. like SPM, S0, NO,, sl &
anthropogenic sorces of air pellution, offects of common air Iuﬂlar.nms, air polutien
epasades.

Sound and noise isasarcnents, source; of neise pollubon, ambient noise levels, sffects of
iwedze pellation, nolse pollutkon contol Incasures.

Water quolity starslurds, soerces of waler pollibon, classification of woler pollutants,
effects of waber palhvtants, sutrophication, water pollution episodes.

Global warming and the greenhouse effect, acid rain, depletion of the ozane biyer. _
Respiinced of energy: renewable resourees and non-renewahle resousces and [ndin®s status,
Conventional encrgy sources snd prableny assaciated with them, ooi-cenvenlonal energy
sources; Wind Encngy. Hydroeloctric, Soler energy, geothermal enenry, Tidal energy, ele.,
advantages and limitations of nom-ganventional sounces of energy,

Maiural disasicrs and ther fypes, secidental disasters, the impact of disasbers on trade:
natsimal and imwernational tmde, catural dissstens: Lm'dqu.‘:hm_ hurreanes, tamndoes,
Mocsls, driught, sunnmi, volcanoes, cyclones and stoenes, foresl fires, severs hesl waves,
landalides and avalanches, epidemics and insect infestaions.,

Tuchnological ond socinl dsasters; fypes of techiolopicul leeards, secial dispsters,
political asnd crowd disasters, war and serrorism, components of dissster management,
Actors in digester masgement, arganizing relel meascres at the motiona) and leeil levils,
peycholngical {ssues, carryieg oot rehabilitation work, pevemments b b disasier
miAnEenl -
Course Qutcomes per Blovm's Tuzonemy

-4

ol Ewdents will be oble to umdersiond® the narural envirssment sind it interconnections with human netivites

l%’ST_

. School of AHSS
« SAGE Wniversily BHOPAL
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2 Ihey will be able to eharacterize! and analvee® the impects of human aciwitics on e enyireomen

g

They will be able w stcgrate fucts, concepls, and metbads, fram multiple disciplines md spply’ them to
envirckmental pr'uH:rnﬂ.

2

They will be able to integrate knowledye und analyse’, evaluate’ and manege the different public bealth aspects
oof dissister events af bocal snd global levels,

5

They will be able to obuain, snalyse?, snd communicate information on rigks, reliel needs and lessons learnad
from sarbier disasters to Formvulole mitigation siralcgies in futune scenarios

Text Books

s Dr N 5 Varandani, Basies of Envirosmenial Studies, India Publications.
o Mlukesls Dhanna, Daster Management, Vayu Educabion of India, Delhi Pubdicstion,

Heference
Boskis

v R Rupagopslen, Environemental Studies, Oxford University Press IMublication.

*  Richord T Wiight and Bermard | Nebel, Envivonmental Science, Prentice Hall Idia
Publicaiiom,

& [adie] B Botkin ond Edward A Keller, Envieonmental Seience, Wilsy Publizations

Aty
SCT 47 AHSS
SAGE wiive, sity BHOPAL
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Course fEd Tatal Lecture: 30
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COURSE
CODE

COMMUNICATION SKILLS Tutal: 45 hrs
Laciare: 15
Froctical; 3

TRIAUCHNI

i—-D0-2=2

Couirse
Oibpjectives:

Effective coamunication is criticnl for siscces in both personzl and professdonal relationships, This
course will inirodues shadente to the key prneiples of effachive communication, including verbal and
moweerbal communication, setive listening, and feadboel, Sludanss will als hive the oppEELuni Ty
redlect on thedr comeunication strengths and weaknesses and develop strategies for improyEineL,
By e end of this course, students will be able to

Expluin the key prineiples of effective conmumicatian,

dentify common communication burrbers end strategies for overcoming them.

Use werbal and nonverbal commuenication effectively in different compexts,

Apply active listening and feedbock skills in imespereonal and group commumention

Develop effective weiting skilis for different types of writhen communication.

Alldlyze commurication soakgies lor sddregsng specific challenges

Develop effective negmiation and conflict resalution strateg es.

o it

Mil

LUNIT

CONTENT HOLURS

Crramemr |

Senlence Sinuciung
Prapossteons

Articles and Pundduation

Cirnmmaer |1
Subjeet-vark Apreement
Prefines sl Suiliaes

[P

Symonyes and Anfanyms

Intreduction to Effecive Communication
Key Erinr.ip]es of effective commumnication )
Burrices io communication and strafegies 00 overcome hem
Cross-Cultera] Communication (Bias, Prejudice, Stereotypes)

Yerhal s Menverbol Commmumication

Dhifereat types of verbal ond nonverbal communication

The importance of aclive Haiening and (cedback in communication
Unedecrstnmiding i smpact of tane, body language, uod focial expiresions on

cammanicaion

Tai

Wrritten & Spoken Comirimiesluon
The importance 6 clear and ¢oncise writing
Public speaking and group commusication

SAGE University BHOPAL

[:h:-n.-inpiﬂl effective speaking skills
1?43‘5\- SAGE University Bhopa

Schogl of AHSS chairman, Boad
My
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LANGUAGE LAR AND PRACTIC AL SESSIONS

Conrse The objectve of this esursz is o provide practical training in the use of
Objectives: English Innguage for communication as well as 1o develop studeats’
persanalities through langusge laboratory scrivities.

Improte their English bnguage skills, inclidmg listening, speniing,
rending, and widling,

Gain confidenee in communicating in English ina varety of situstions.
Expeand their vocubulary end we idismatic expressions.

Develop their pranuncaation, stress, s inlonstion pattsms o speak
English more nuairally,

Understand ani nse different grammutical structures accurntely,

Learn the strolegics to lewm and proctice Frglish bevend the classroom,

SELF PRACTICE 15

Self practive hesugh any online Language Leaming software or 2 preseribed by the Ulbidwersity,

Course Outcomes (a5 per Bloom's Tazonsmy)

Ad the gl aof the coumse the studems will be able i

ol To identify the barriers 1o communication and strategies to overcome them
col To Istempeet and analyze different types of communication aned styles
Cio3 Toapply ellective listening and feedback vechniguss tn mprove communication in differen:
canteds
Cir 4 To evalunte the effectiveness of different communication strategies in schieviny specific poals
m s To develog and design communteation strategies 1o address speetfic commmunication challenges i

personal and professonal seitings.

Text Books Garner, Bryan A Garner's Modern English Usage. 4th ad., Oxfopd University Press, 2016,
Hamidtan, Cheryl, Communicating for Results: & Guide for Business and the Professions,
Cengage Learning, 2018,

Belmont, [udith. The Communication Skills Workbook: Self-Axsessents, Exercises &
Educational Handouts. PES] Publisking & Media, 2014,

Referenc Gupta, S.C. Practical English Grammar & Composition Paperback. Arihant, 2012,
Baoks Adler, Ronald B, et 2. Interplay: The Process of Interpersonal Communicstion, Cxford
Unbwersity Press, 20018

DeVito, [oseph A, The Interpersenal Communication Book. Pearson, 2016,

Knagg, Mark L. and Judith A, Hall. Borverbal Communication in Human Interacton,

Wadswarth, 201 6
Beebe. Stevenr A, and Susan |. Besbe. Public Speaking: An Audience-Contared Approach,
Pearsan, 20149,
%L i |
- [SAGE University Bhopa
cchool of A0, it
Chiatrman, bod
CAGE University BHOPAL ; Hﬂih -l
[P 127 | -t = I, AIABREETT
St &V._- oot




ICOLRSECDDE ME OFFICE Fotal Lecture; G
AT TaI {h-ih-d=2)
|. To Create and menapge professionnl docniments using werd.
e 2 Analyzre, manage and present data wsing excel.
Objectives: 3. Creste and murage presentstivn using powsr poict.
4. Temsert o table, pichure, or dewing tnte the decument
A Create amd manage databnss wsing MS Access.
UNIT CONTENTS HOURS
Intreduction of Compuier:
What is Computer, Basie Applications of Computer; Components off Computer System,
' Central Processing Unit (CPU), VDU, Keyboard and Moeuse, Caher input/outper Devices, p
Computer Memory, Concepls of Hardware and Software; Concept of Computing, Dula and
Infarmation; Applications of IECT; Comnscting keyboard, mouse, menitor nnd printer tos CPL
nnel chezking power supply.
M5 Ward: Introduction, Feotures & ares of wse.
Working with M5 Word: Ridbon tabs-Home, Insert, Page Layout;, Reforences, Maitmgs;
Beview and View, Using word to croate 3 new document, apen, save and prist & document,
exdit and formar texe, change the poge Lvout, backgroand and Borders: insert headers ond
3 footers, st and edil @hles; inssrt clip ant and pictares to documents, Formatting Fonts in i
word, Drop Cap in word, Applying Text effecis, Using Character. Spocing. Borders and
Cobors, Inserting Hesder and Footer, Using Date and Time option in Ward, Crealing project
abretmact Feafures 1o be coverad--Fonmaning Styles, Inserting table, Bulletz and Numbering,
Changieg Text Darection, Cell alimnment, Foamate, Hyperlink, Symbals, Spell Check Truck
Clinnges
M5 Execel:
Spreadsheet basics, Creating, editing, soving mnd printing. spresdsheets, Working with
3 funciions & formulss, Modifyimg worksheels with color & auloformats, Graphically ‘
representing deta : Charis & Graphs, Speeding data entry © Usisg Data Forms, Analvzmg dam
Dt Menn, Subtowl, Filtering Dsts, Formatling worksheots, Sceouring & i*rotecting
spreadshicsis
NS Power Point
4 Diponing. viewing, cresting, and prnbing sfides Applying auro. byvauts  Adding custom ‘
asimation [sing shide tmnsitions Grapkically representing duta ¢ Charts & Graphs Creating
Profussivnal Slide for Presenlation.
M5 Access:
5 Meepsy Basiee, Degign & Dabbose, Build o Datbase, Ware with Farms, Sord, Retfievd, "
Analyze Datn, Work With Reponts, Access with Ogher Applicolions, Mannge an Acsess
Databass
Hands on Practices’ Practicals
Diegipn a Greetdng Card msdng Wiord Art for different festivals
Crente wour Blo-dala and use page borders and shading
Credte a documend sand insert hander and foater, page title e,
Prepare o mark shees of vour class subjects,
To create a document, wet the marging, arientation, bize, colunm, water mark, page cobor and
paze bondess,
Course Cuteiriogs as per Bloom s Tuxoanmy
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At the end of the courmse the studerts shauld be able o

Dampmsreats an anderstanding of the role and function of campuiers and wse the compuler o solyve

o problems,

Warking knowledge of using Word's themes and clip ant 1o creane a vaviety of visuel effocts.

R : y . J
a Perfarming basic eddting functicns, formatting text, copy and moving objects and test,

i Leaming the use and utility of fusctions and formmlas on excel spreadsheel.

COd Arnbyzing formnsting techiiquis und presentabon styles

Cos Examine deiwhase cincepis and esplore the Microsodt Offce Access environment

Migrosoft Offige 2000 Introduciory, Gamy B, Shelly, Misty . Vermug

Text Eaxprkoeting. Microonfs Offioe 241 % Introdacpory, Mary Poatey, Keith Mulbery, Lvan Hagen, Jason
Bk Eriiibann

Microsaft Office 363: The Esseriials” by Chris Kally

Reference | "Microsofl Office 2003 The Complete Guide by Tohn B, Nicholson
Hooks Mastering MS Office. Kumar Bitiu
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COURSE CODE

FROFESSIONAL SKILLS | Tl 40 lirs
Legtiro: 0

Practical; i

TRIIUC005

Course (Myjectives:

-0 4-2

1. The aim af the course is w provide core suite of professicns) skitls to the students Tor holse
developtiert. The modules will bring abuut pesarality developmens with regasd 1o differen
behievioral dimensions that have Gy reaching signifcance in the directian of being eonplayvable
aned developing organizativnal effectivensss. This module helps students o realzze their full
potential and acquire 2Tt Centary skills that are increasingly important for suceess, The broader
aljectives ar

2. To Understand wha you ere.ut a degper level

3. To identifly short verm and long-term goak

4. To familixrize with 215 Century Skifls reguired for suscess

3. Todiscover the right mindset required for persanal and proficisional grawth

FPre-requisites:

il

UNIT

CONTENT HIOL 1S

ell Awareness und Goal Setting
el Awareness: Who am |, Tife map, self-concept, personality traits, values, 3
motiong, needs, veli-esteem and .HE|!|"-¢FI"||;';:IE:|-, stretipth ural blockape nmalysis
SWOT unalysis, seli-reflection journal

rom| Serting: Identifving gouls {short term, lomng Term, [ife tinee Goals), creating|
ision, SMART goals, creating and implementing oction plan, monisoring,
viluating and adjusting (b plas

thgueites and Sovial Graces
roemng and dressing. Introductions— farmal, informal and casus], 3
andshnker, body language, workplage stiquetios, telepbone eiguetnes, nternet
iqueties, d.l'ninE_El.iquHI:t

I Management
mme Monagement. Importance of time mosagement, 1ools and bechaibgues af 3
iME mansgement
treas management: Understandisg siress, stregsors and its impact, Technigues
0 MANGEE 55,
cadership skills: concept of kadership, trits and skills of o beader, developing
swbership skills

ple Manspgement
Interpersonal skills: Introduction 10 interpersoral skills, Jobhari window, i
ransactional aoalys {ego states, transactions, sirakes, life posithcas. |
roblem !'l.i-'-"il:lb'. il lecision WbﬂhHE-f Iketining a probleim, idea geneminn,
instormingz. SCAMPER. mind Mapping and De Bono's 6 Thinking Hats.
Evalupte and select splution, Implement sodutian asd create pn action plan.

reseniatinn Skills

reparing effective Power-point presentotion, designing the confent of 3
resenintion; Making presentnbions; Straegies of creoling confidence, Handisng
veatsng and Aolience mianagenemg

Course Outcomes as per Bloom®s Taxenomy

School of AHSS
SAGE University BHOPAL




Al the end of the course the stodeats will be able ta:

Co dentify [dumensions of self for deeper understanding

Cioz Wpplydand Analysedvarious skills for personal and professional developiment

LR Developh profecsionals with vabues ready to work i diverse environsen

Cind dendify | personal and professional geals and develap spevific action plan 10 achéeve them

iCin A Linderetand? und apply prnciples of group dynamics and tewm procosses in day o day uperaison

Test Books: LI K. A lex, “Sofi ﬂklllq"_ﬁ Chand Publications
Hector Ciarvia nnd Francese Mimlles “IKIGAT Hutchiosen London Covery Seili," Sewven Mohits of
Reference Books:  Highly Effective Teens”, New York. Fireside Publishers.
Camaggie Dale, How 1o win Frieads and Influence People, New York: Simon & Schuster, 1998,
Thorias A Havis, “1 am ok, You ars ok ¥, New York-Harper and Kow, The Leader m ¥ ou by
Camegie Dinks
T ; ! = =3 = b
y'os 5-“.':_1[ I "'r""‘l?ﬂhﬂﬂd]
School of AHSS Choirimu, ¥ . id of Srugies
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| COURSECODE ENTREPRENEURSHIT DEVELOFMENT . Total Lecture: |
au

MGZIUCHN _ 2-0-0-2

Courses Develap uaderstanding and confidence in students to ventire into entroprsneusship by giving e

Objectives: baseline undrsianding of the variows sspects impacting decisien making an various [Fastiers ns froed

by an enterprise.

| UNIT CONTENT HOURS

i Entreprencursip Bevelopment Introductian: i

ﬂ Concept and imparance, qualities, nature, types, traits, Goal detemination —

= Problems Challenges and solutions. Rolbe of Entreprenecr in fndinn

mmﬂdﬁtkﬂuﬁnﬂ:ﬂﬂﬂﬁﬂtﬂhnfmﬂﬁﬂﬁ-ﬂm%wlﬂﬂnilupmml.

Entreprenéurial Culture:

> Entreprengurial Process: i

Erviranment, culiure and stages i entreprencurial process, changing dimersions in

eutrepreneurship — Digitsl entrepreneurship. Entreprencer Vs, Intrprenew,

Entreprenear Va. Entrepreneumshin, Entreprencur Ve, Manager; Fole of Regulatory

Institutions: Role of Developrent Ormamizations; Self Emplovment Oriented

Schemes; Variaus grand schemes. y

3 Business [dearlon & Planning: (2

Meaving and Ckbjectives of s Business Plan, Advantages and cost af preporing a

Basiness Plan, Elements, Critical Assersment Generuting business ides- sources of

tew ideas, methods of generating idis, vpporumity recopnition. Chosce of e

organization: Sole Proprictorship. parinerships, Joint Stock Co,, Co-Clperatives

Family Busines - meaning, characteristics, imporiance, tvpes ssd models,

4 Entreprencurship Training & Pramotion: - &

Training Preparution amd Development Programme, Evaluanig einrepreneunal

E developniesl programs, Developing support systens, Feuslblllty stucy -murket,
techienlopermtional, finoncial feasibility, envircnmeninl scanming, competine and

industry analysis, Role of Central Governmen and Stele Government i promating

Entreprencurship-lntroduction w varlous incentives, subsidics and prants

5 Froject Preparation and Proposal: L

Need and Objeces; Mature of organization, Prodaction Management; Financial

Management, Mazeting Maragement; Conswmer Management and Plaaring ard

Memitaring entrepreneurship. Entreprencsrs befare independence and

entreprenieanal growih alter independence under planning system.

Course Dufcomes as per Bloom’s Taxonomy

Col Thestudentwillbesbletndevelopmana gerialqualRiesandeompetenciesnlan

enfrepraneur

02 Theswdentwil lbeshletoasquainthimsel fwiththechallengesofdartingonewveniure

Asdl the priscess of serting up o business,

Co3 The student will be able to build essential skills and creativily needed vo bulld 1eams and

woeking and with them, ==

Ci4 The emadents will know the esacntial procedure and finding o Fenuea Jor e

i =il LRl | -|['||‘l I.‘*-f}pﬂ—r
EE\. Ch.‘?lrr-..]n_ Eoard oOF Studips 7
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05 The student will be able fo bamn the vanous government initintrves nnd necordingly plan
oot bl bisganess,

Text Books: | (b GK Varshaines, Fundasmental of Encreprenaursiip Sanitys Riawan Publicationy.

Dz A N Bharti, Dv. Pramodh Kumar Tripathl, Fundamental of Entreprencorsaip Rajeey Sahisya Bhawan
Puhlicatipn, SBPD Publication H Nandun, Fundamental of Enreprenetrshsp Thard Edition, PHI Learning.
Sangrum Fesbori Mohanty, Fundamsental of Entreprensusship PHI Learming.

K Hugarajon; Project Mansgement Mew Age Inemational, Sscond Edition

Wosant Dresnl, Dymanics of Entreprencurship Development, Himaleya Publishing House, 2011,

Dr, P C Shejwalkar, Enfreprencurship Developreeni, Evenest Publisomez Howse, 2011

Dr. Priya k. Dubey, Entreprencurship Development & Management, Sapra Ashok Prakashn Durgakurd
Waranasl, Fust Edition, 2018

Reference Hisrich Peters, Me Graw Hills, Entrepweneurship Tenth Edition
Rowks: Brigitie Berger, The Caltore of Entrepeeneurship 105 Pr., (991,
Steven Brandt Entreprencisship, 3ad Bd

Gurmil Maruls, The Entreprencurial Connection Tata MeGiraw Hills

:‘JI)LE\ d_;;';nc.!{ Lriivorsil ,_L :r;;pdr
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COURKSE DUANTITATIVE APTITURE AND LOGICAL REEASDONING Total
CORE Lechire: M
THRIJCD0T 2 {—1k2
Course L. Tio eminnce the prablem solving skills
[Hhjectivies: 2 To imprave the hesic mathematica) ghills
3. To mannge the placement challenges more effcervely
Pre- | i
reqsiies;
LM CONTENT HOURS
i Numbers, HOF and LUM, Average ard Apes, Coding- -Decoding, Mirection g
Sense, Data Sufficiency
3 !'trun.laﬂ:. Profitand Loss, Katio and Proportion, Mixtines and Allegations, P
Simple ned Compound Interest, Sitting Armnpement
& Time and Work, Tine Speed and Disance, Problems on Trains and Boas, 5
i Mensuration, Clock und Calendsr. Blood Relatinns
5et Theory, Permulation & Combination, Probability, Logasithns, Number
4 : i
Serwes, Cube and Dice
5 [ata Inlerpretation, Tabulation, Bar Graphs, Pie-Chart and Line Liraphs, i
) Reductive Reasoning (Syllogism), Puzzles, Asalogy and Venn Diggrams

Course Outcomes (as per Bloom's Tasenomy)

A the end o the course e sudents will be ibde ta:

Co sfudents will e ablz o analyzes dain,
il Students will be able fo wndersinmd 2 mathematical and smtisseal conscpds.
Lo a Studynis will be able to coasnects hypothesis and sobve problemns.
Co4 Stadonts will able ta seheed QA and LR Problems within g spen ef time by nsing shorlcuts
and tricks,
08 Students will be able b Interprel? anil compare2 datu.
Texi Bosks: Aggzraal B.5 “Ouanrimtive Aptitwde for Competitive Fxaminations”, New Delbis 5 Chand
PMabkeation
Caipea DP., Burnwal, “General Quantitative Aptitade fus Cunpetliive Exams", Mew Delhi:
Digha Publicaton
s ——, | S
¥ _'_l_-', il I:}l""‘."_'-l”_
o Stuchies

Chairm
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Reference Agriwal D, Gupta DU, “Rapsd Quantitative Aptitede: Wil Shorouss & Ivicks for Comgetitive
Buaks: Exame”, Wew Delhi; Digha Pubbication
Cruhi A, "Cueantiative Aptitnde for All Competitive Examinstions™, Ustar Pradesls: McGraw
Hill Educatiui
W by | SAGE Univerity Bhopal
5 ¢ Chairman, Board of Studies
shge (20! Of AHSS woster. LSS ...

Riversity BHOPAL
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COURSECODE

king: Desiga amking: convepis and protalyping; Design breaking. Ideniifying and using
esign principles; ldentify who did what to brieg it about, Learn low it built npon previous
proaches, Need of design thisking; An approsch 1o design thinking, Mesign thinking Pracess,

terprise Design Thinking, Understand the pringiples, loop, and keys. Determine what is mast
mpartant,

DESIGN & CRITICAL THINKING Tutal |.umu.-zq
[ETZIUCHS {2-0-0-2
nurss t To familiatize studenis with design thinking concept sand pringiples
blectives: 1. To ensure siudent sean practices the methods, procsses and toals ar design thinking,
3. Te ersure shudents can apply the design thinking approach aod kave obiliny 1o model real world
s Huntiona
¥, To erable stuclents 1o analyse primary and secondary rescarch i the mtroduction to design thinking il
dmlnp 1dens
%, To develop an advance inovation and growih mind set fome of proalem identsfication and re framing,
forasapht, hind sight and in sight peneration.
UNIT ONTENTS HO RS
I [ENTERPRISE DESIGN THINKING -HISTORY, OVERVIEW i
Ineroduction o Design Thinking, understnd what came before Desipn Thinking, Design

INTERPRISE DESIGN THINKING-7 KEYHARITS. THE LOOP, USER RESEARCH
key habits of effective design thinkers, ltemtion: mderstand the impartince; Leom how o
bserve, reflect & make. An Overview oo Loop:- lis prenciples and keye, Desermine what is
mog? importont, User Research [is Inportance, Empaiky through Hstening.

HE LOOP-MAKE, USER FEEDBACK
Inderstand how Muke fils into the Loop, learn how oo leversge Dbserie information, Leam

denticm, Stary boarding, & Prototyping. Understand user fiedback and the Loop. Learn the
iffierent types of user foedback, learn how to carry out getting feedbeck

k|

EVELOPING INEAS & GENERATING INNOYATIONS
reate Thinking, Curcrating Design Ideas, Lateral Thinking, Analogics, Hrainstarmuing, Mind
nepping, Natioaal Group Techiigue, Synevtic's , Develapment of work, Analytical Tlanking,
rip Activifies Becomimended; What is design innovation”? A mindset fior mnovaEtmm, and
b wht I askiag “what wows?™ und *what works™

VERSE ENGINEERING
ntmduction - Farward Engineering Design, Design Thought and Process, Desipn Sieps:
rs Engineering Leads to New Understanding about Products: Schematic Prrawings and
nalysis; Reverse Engineering in Compuier Applications: Reasons for Reverse Engmeering -
verse Enginecring Irocess-Siep by Siep =Case Study,

ric (hatcomes as per Bloom®™s Tavonomy

tihe end of the course the stedenis will be able 1o

(] +_[Fxaming Design Thinking coocepts and principles

02 LInderstand and npply entorprise Dhesign thinkeng

)
Yos—
Sehool of AHSS
SAGE Limiversity BHOPAL
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] E_'q:lﬂrim:nﬂimmnm provesses, and toals of Design Thinking
C0d Apply the Design Thinking approach and model w0 real world sinmmons :
Aupply and Understand Reverss ond Forwand Fngmeering
exl Books:' [Vayici Emrab (20171 Design Thaking Methodoleoy.

F.ir:,g Daniel (20167 Complete Design Thinking Guide.

est David, Rikner Rebeoea (2017): Design Thinking: The Key tn Entempsise Agility, Tnnavention, and
iks; sinin ability; Authar spress Indemational
ajn Vinesh and Fernandes Kimn L{2008): Reverse Engmeering: An Industeial Perspoctive; Lodubon:

[ringer,
4&-‘%\ [SAGE Univiersity Bhopal
wﬂf,{qHSE “mairman, ©odrd of Studies
ity Bhony, Anss

I l.f:ﬂﬂl o PR ——— TR

i




COURSE FROFESSIONAL SKILIS 11 Tutal
CODE Praeticnl 161
TREIUCHED - (- 4-2
L. This course 1¢ designed to help students develop advanced professional skibis required far
sucess m the modern workplace heece hone the overall personan of the stdents, The iy of the
tesbules is to create en eisvironment 10 share and baild perspectives, prepare and practics for Jub
search. placomen, rocruitment and selection fom o job secker's peripective,
L. The coirse &-meant o oot only help succeed with campus plocement bat be able to ase skills i
explore jabs in future, The course i meant io combise knowbedime with action amd CXPETIENGE.
Ciirse 3. Todevelop skills required for personal and professional suceess
Dhjectives: 4. Tousderstand the process and prepare for jub scarch, recruiment, and selection from joh
secker's parspective,
5. To enable safe envirooment 1o practice behnviors mmd skills nesdad during placement process,
Identify gaps. and receive devebopmental feodhnck.
fi. Toencourage candidates to reffect and explore.
Fre- il
FeuEsiles:
UNIT r’.'{:lr'i'.l'Eh'T HOURS
1 arecr Sell-Assessment and Job Search Process;
Identifying mieress, values, personality, skills; linking goads with carcer; seiiing a 3
mp lob Search: Job ssarch process, sources, networking, exploration.
F] Portfalio-Buibkdmg and Resching Ot
uilding Resame/pnrfalin/CVe, cover lettery, work products and testimonials, i
esearching torged anplover, role of social nedia, online job portals and
arking.
| paring for Seleetlon,
"rivien tests; group discussion, cuse discussion, 3
tervizws: Self-Asdit, job andie, the personal job fit, functional'ransterable skills
ecklist, major stengths identification workshect, professwnnl goals, sclecting
Aits, skills and abilitics for emphasis. Mock interview practice.
sgatiation. Post iierview Tullow ups. Managing disappointments. Learning and
Dving on.
4 vaimn Building and Conflict Resohithn
enm Bullding: Groaups and leams, effective teams, stages of tezn development, }
wilding effective leams
iflict resolution: Coaflicts, canses and sigrals of conflicts, stages of conflicts
fl comilict resolution technigues
% mntionnl Intelligence
Emotionnl Intelfigence: introducrion to emolienal intellgence, working with 3

mintins, smstional intelligence medels, doveloping emational intelligence

Conrse Qnfemmes os per Him 5 TnEnmemy

1L
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Al the end of the course the stiadents will be able to;
ol Identify] dimersions of hehavior for persanal and professional success
coz Demenstrate? a clear understanding of career exploration process.
Cos Analysed joh dppoctunities i the intended career path and tofpet specific jobe that match current gkills
{anud coreer manls,
Lali Evalustes the environmeniml M of & varioty of wark deitngs and roles
Cos reateh an effectsve plan to market through written documents, onlime pressnce and skillfnl mierviows
Text Or K. Adex. “Saft Skills"™ 5 Claand Publication
Bouks:
Daniz! Golemaon, Emotionel Intzlligence, Bloomshury Puslishing India Prvate Limited
Referesce  Pdaciin Yate CPC. Knock "em Dead: The Ultimate Job Search Guide, Adaims Medi. [SEN 97K-150.
Books; f203338,
Cirvifle Plegson, The Unwritlen Rules of the Highly Effective Job- Seaschi: The proven Program Used by
Warld's Leading Caress Servicss Compaay, MoGraw Hills Education. ISBN 978-00T1464045
ezt That Jof: The Quick and Complets Guide to a Winning Interview by Thea Kefley
[What won't gt vou your Dream Job by Boopesh Tiwari
o __...-—l'-—-_‘_
I":- 5 5 ¥ _|_'|-¢"': ||
= TEtiogl ., 35 i VNS |
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Course Code: HESEARCH METHODOLOGY F{ﬁ:l becture: 30

MGIIUCOI | 2082

Coarse
Oibjectivis:

1. To familinriee studerds with haste of research wd the ressarch prosibes.

2. Students should understund & peneral definition of rescarch deaagn

3. Students should be sble o identify the overull process of design in gear seuvch study from s
imeEption o its report.

4: Btudents should be fumilior with ethivel isiues in cdscational researcly, Include 13 thoss issaies that
afise in using quantititive and qualitetive ressarch,

3. Snsdents should know the primary charecteriatics of quantittive research and gualittive reseanch

LisIT

Contents Huwirrs

[t

niroduction to Research Methodology — i
ing, Objectives, Significance of Ressarch in Management; lmportance
¢ seope of Ressirch Methodology: Research Process

ypathesis Testing - fa
ining hypothesi; Setting of Hypotiesis; Types of Error, Testing
dnalysiz of Data and Repart Wiiting - Sclovtion of Appropriste Staiistical
Techniques; Pammetric Tat for hypothesis testing - 1 - lest, Chi - Square tesi; |
Characlenstics of Koo Porometric TesipOne- way ANOVA,

pling Design and Research Design - 6
Steps in Sampling Design; Criteriz of Selksctng o Snmplisg Procedurs,

tarickenstics of Cood Simple Design; Types of Sample Design; Hesearch
sign- Exploraiony, Diescriptive and Experirentsl Research Disigns,

ia Collection Methods- al
rumary and Secondary [hfs; Observational, lnterview, fiehd study, focus

v expenmental, Delph, Ethnography, Survey Methods; Questionnaine
igr; Processing of Datn — Editing, Coding, Classification, Ficld Wark and
abulation of Dala,

eport Witlng fi
tals of reszarch methods, Writing a résearch proposal, Problem
dentification: Review o litermture, breadenimg knowledge base in the specific
search aren, bringing clarity and focus w the ressarch problem, Writing

ch proposal, Writing a research report, 1

Course Dutcomelshis por Bleoms Taxonony

At the b of the course the students should be able to:

School of AHSS i

SAGE Univarsity BHOPAL S wi"/

Leil} ve on understanding of varicus kinds of rescarch, ehjcetives of deing rescarch, reseanch process
designs anid sumpling,
I Fl-d ahle v Frmialato research prablem enad develap o sufficiently coherin rescarch dosipn.
3 Hiawe hasle knowledge mn quahitative, quantitative as well o5 measurcment & sealing
fechoigues, — ==
1 Have a bugic pwarepess of data analvsis, inchiding desenptve & Jr!'fﬂh*gﬁ:émi:u_t AT, Ijﬁ-,,}'ﬂﬂl
‘N Chairr Studies
> ks,
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»

s

|H|: able W write & develop @ dependent thinkimg: for eritically annlyzing research Teparts

]T::lmlnh:

il Kemar,(2019), Research Methodolagy: A Step-by-Step Caride for Beginnere, SAGE Publication,
“ifth Editbon.

illicTan,(2018), Research Methads: A Practical Cruide for Students and Researchors, World Seientific
blication, First Editian,

ivedi RS, Research Methods in Behaviowrn] Sciences”. Maemillan,

nel . Boger, Monagament Regeanch™, 1L0O,

Gupta, 8P, Sutistical Metliods” 30ibed. SultanChand, NewDelhi 2001

rivastave, T.W. aml Resn, Shiniljn, Busimess Pesearch Methodology, Tuta Mc Craw Hill,

iflinm. Zilermmd, Buginess Reseurch Methods, Thomsan.
ur Gagsrati, Dawn, C. Porter and Sangeetha Gunaschar, Basio Feongmenics, Publisher Tata
Hill.
Hayd, Ralph Westfoll and Smnley F.Swech, Murketing ressarch, Text unig Cased Home
oo B L.

Lma

e
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(COURSE Code BASIC FINAMNCIAL LITERACY

CMIILCDTT

Total Lecture: 3

1003

[Conrse (hjectives:

1, To pramote fnancial well-belag
2. To undersesnal the relevimoe nad provess of fnancial plakming

ASrnce.

To familiariry with different aspects of finnncial lieracy such as SUVINES, fvesiment, taxation, and

INUT

CONTENTS rﬂm;m.'

mil Fimitnce:

Fimancial Planning- Meananjg, Setting Financial Goals, Househald Snancial Expense, Health checkup,
nvestor's Age and Assets Allocation, Budgeting, Medical and ofher Emerpsncies, Retirement planmig.

Whatever you save is what you enmn, Onership of vour finsneial decision, Take care af yvour old ones,
&% Payment, Insider Trading, Up Keep your Financial records; Finaneial need after retiremest.

imanecial Modeling:
parstivn of Income waiement, Balance sheet, Ratio Anslvsis, Break Even Poirt, Margin of safety, ¥
tatement of Profit Margie, Cash Flow Stateinent, registrition of company, Gomests,

neking: E
ing servechuire in India amd Role of Reserve Bank of India, Persoaal Bale of Bank in growth of saving
Investment, Types of hanks , Servives offered by banks, Deposits and Ty pes of Deposita-Saving Bank
ecounts, KYC norms, Banking prochacts and services, Caleulting Interests - Saving, FD, Simple asd
-ornpoand [nterest, Power of compounding Loars, Tvpes of loans, taking & home |oan, Definition of M1,
sloulation of EMI, Credit Cerde Terminalogy, Credit Cards Math, Reading n Credis Card Stntement, Post
Mice=Acoount and ranssctions, Online Banking, Tranzaction eyele, Password protecticn NEFT and

GTE, ATM, Online trading, lnternet honking, Meed for keeping mobile nimber with hanks, Moed of
atecting your online scceunt, CTRIL.UPL Digital payment, SERT-What are Todices {SENSEX aad
IFTY ), Stock market, Repo rte and Reverse Repo Rate, Bank Rate, CRE, SLR

neaime Tox;
pes of laoxes, Tax rates, How taes impact income, Tax planaing vis fax evasion, Tax VNG EVEELTEn]
Crovernment Schemes-Mutional Saving Certificates; Pubbic Provident Fund, PostCiFice Schemes, EHTY
Inked Savings Schemes, Reotirement Beoefits Schemes- MPS [Kew Peaslon Syatern), Tax Tres banads,
saction — Hi), Impact of Budgel FAN and is utility Aadhar cord, Demar Acéount, Bank statermnents and
hooks, Insurance policres, Tax rotum, Property documents, Helpline numbers of tecvices

havinr Aspects:
-ancepl of Needs und Wants, Helping the needy, Spend wisely vis waste spending, Consciaes
ongamption — Lavish, Impulsive spending, Using moncy respansibly, Avoiding cash payments, Ingisting
n Bills, Dangers of excesslve bomowing, Repavment of loans, Make informed choices, Makmng & will,
e advise muy be injurions, Filing & complaint, Protection from Inflation, Seenis. Frauds Schemes,
2y lsundering, Phishing madl showt winnmg a jotery,

lanud-on Praciices! Praviicsl's
neome lox Pertal
A
AM Portal
Fionocisl Madeling

Course Dutcomes as per Bloom's Taxonomy
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At the end of the course the sudents saould be able to;

fcol Wevelap proficiency for persansl and famiily lnapcial planning
FJ!J! Apply the concept of investment ploning

k‘{}:l ABEELY (o analyre banking and msunsnce products

L EE] [Persoral s pluniing

S L ndersiand il I:H:I:u:'inr of finance |n ow Lifk.

Text BooksPandit, Amar The Unly Fnancinl Plansing Book that You Will Ever Need, Network 18 Publicotions Lid

B ks

Halnn, Moniks, and Let"s Talk Money: Yoi've Worked Hard for 11, Mow Make 11 Work for oul, July 2018 Harpes
Husiness,

atteduction io Finoncial Planniag (4th Edition 201 7)- Indian Instifwe of Banking 27 & Finanee

ﬁﬂ'ﬁf " :I ml: i L5

L P

- e C AL .11-|J:|1
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Taotal
LDIJREE CORE INDIAN CULTURE AND HUMAN VALUES Lecture: 30
CMIIUCI H!-F-H
Ta understand the main currents of Indlan history, especially in its eultural context.
To recognize the evoiution af indian civilization from the Stone Age to the emergence
indo-tslam culture.
Course Objectives: [To analyse dimensions of hurman values,
¢ explore the ethicel values sulted far the moderm warld,
© ewamine the values and ethics to be scquired, pursped and imparted to the futtre
enprations.
JUMNIT MNIENTS HIM RS
Indian Culture; An Introdesbon
| Charncterisiics af Inchan culure, Significance of Cieography on adian Culture,
- Society i [ndia through sges- Ancient pesiod- Virna and Jai, femily and mariags
it ndia, pesition of women in ancient India, Contemporny Period, Caete syssem and &
Cormnanalism,
. Religion and Philosoply in Indis; Ancient Petiod: Pre-¥edic and Vedic Religion,
udldlxism and Fainizm, [ndian philosophy - Yedunta uml Mimansa School of
Phibesphy,
Frdian Easngusges and Lieraturs
1. Evolution of script and languages in Indin: Hermppan Stript and Rrahmi Script
2. Short Hissory of the Smskrit literature: The Vedas, The Bralmanas ond Upanishads P
r ¥ Sulras, Epics: Ramiryana and Mshabbarats & Puruams.
. Higtory of Beddiist amd Juin Litenstore in Pali, Prakrit and Sanskeit, Sengamn
literuturg & Dvlia literature.
Spread of Indian Culture Abrosd
1. Canses, Significance nad Modes of Culnzral Exchange - Thiough Traders, Teachers.
3 Emissarics, Missionaries and Gypsics fi
(2, Indlaan Cultore in Scuth Fast Axia
3, India, Certrml Asis and Westers Woeld throuph sges
A Broef Hestorny of Indian Aris and Architccture
I Indian Art & Architecture: Gandhara School and Mathure Scheol of Ar; Hindu
[Temple Aschitccrre, Buddhist Architecture, Medicval Architectare aivd Colanial
A gchatectore
H 2. Indian Painting Tradition: Ancient, Medieval, Modern Indion Painting and Odishan &
mintang traditien
» Perlorming Aris: Divigions of Indias clessical music; Hindustani and Camarie,
wes of India! Varions Dancs Tonms: Classical and Regional, Rise of Modern Theatre
LME Cingim
nan Valhees & Ethics 2
- Mationelism: ldsan Cultere, Richness of Indisn Culbure,
5 . Principles for Harmeny: Truthfulness — Customs and Traditons, Human Dignity - §
Juman Righis - Fumdamental Duties, Aspimtions end Harmony (1, We & Nanire)
o Crgncler Des, Emotional Imellipence — Moyer Model — Emotioni] Coripetencies
CnasCIEnoEneLL
rse Uutoomes as per Bloom®s Taxomony
AL Lhe end of the course the students should be abbe 1o:
SAGE 1 =r v Bhopal
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HCE

pnderstand the concept and meaning of culnre;

o 2

estahlish the relauanship bebween culturs and v lzation;

A

eaplain the points of diversity and underlying ity in it

4

Klmcues the role and impact of sulhure in human lifz.

o s

plescribe the distinctive featiares of ndin & i culhine

Texl Books

Swami Satyaiianda, Sarswali | 156%). Acana Pranayamn Mudre Bandin, Brhar School of Yoga,

Euﬂn. Kumuil Mopkerji {2016}, Ancent Indizn Edusativa, Eighth edition, Motilal Bunarus: dass
ireet, Joshi (| 997). Education for Character Development, Dharma Hinduia Center of Indic Studies.

H Aurobinds Ghosh (1998). The Foundaticns of Indian Cubture. Pondicherry: Sn Aurobande Ashram
winash, Patra (2012). The Spiritual Lifi and Cultare of India, Oxford University Press,

i, boumar, Ghosk (2004}, Universal Values, The Ramakrishnn Mission, Kodkaa,
ekshi PA. {HEY). The Constitution of Indin Univeranl Low Publishing Ca. Py, Lid,
ham AL (277, The ilfuserared colraral higstacy of Indis; Tndisn Culure and Fuman Yaloes
ham AL, {2, The wondar that wes Isdia:Picador] ondon
umdar R.C, Dutes K.K., Rai Chondlury (2008). A Advonced history of India: Macmillan: Delki
utnalnr BC. (2003, Ancient India; Motilal Banorsidass publishers Py Lid, Delhi
dhaksishann 5. (2009). Indian Phileaophy (Vaol. 1), 2nd Editea, OUP, Db
mith VA (ed | Spear P 1 981 The Onford story of India; QOUFLUS A
ammite-Drelgoda 5. (20021, A Travellers History of tndin; Series Editor Dems Judd, NewYork, U S A
vlor BB, {1974} Prmitive culture: seseuschies inle the development of myihalogy. philasophy, religion,
. onal custon. Naw Yoek: Gordon Press
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